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The Zoning Code text contained in the Interpretive Version is current as of 

Ordinance #2020-4541 adopted on September 3, 2020. 

 

 

The City Planner comments were last updated on September 18, 2020. 
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With regard to procedures established in the Zoning Code, the City 

Planner shall have the following authority: 

 

A.  Pre-Application Conferences.  The City Planner, or his or her 

designee, may conduct pre-application conferences with 

potential applicants. Pre-application conferences may be 

optional or mandatory as indicated in the Zoning Code.  Pre-

application conferences shall be used to informally discuss 

development concepts and the standards for development 

under the Comprehensive Plan, any other plan or program of the 

City adopted under the Comprehensive Plan, and the intent, 

planning criteria and standards of the Zoning Code.  Pre-

application conferences may also be used to formally outline the 

submittal requirements for a given application. 

 

B.  Application Requirements. The City Planner may specify formal 

application requirements for all applications contained in these 

regulations on forms provided by the Department of Community 

Development.  The forms may be amended by the City Planner 

to assist the applicant in understanding the requirements of a 

complete application and to insure all required information is 

provided. 

 

C.  Determination of Complete Application.  The City Planner shall 

have the authority to make determinations regarding 

completeness of applications as set forth in the Zoning Code. 

 

D.  Review Procedures. The City Planner may establish internal 

procedures for review and consideration of development 

applications. 

 

E.  Review and Recommendation. The City Planner, or his or her 

designee, shall prepare formal reports and specific 

recommendations on applications as specified in the Zoning 

Code.  The review and recommendation may take into account 

input of the planning staff, the Comprehensive Plan, any other 

plan or program of the City adopted under the Comprehensive 

Plan, the intent, planning criteria, and standards of the Zoning 

Code, and any other relevant input or evidence. 

 

F.  Decision.  The City Planner shall exercise the final decision in 

instances where such authority is specifically delegated to the 

City Planner under the Zoning Code or by a Conditional Use 

Permit or Planned District ordinance.   

 

G.  Interpretation.  The City Planner shall make all interpretations 

under these regulations necessary to administer and implement 

the regulations. 

 

1.  The City Planner shall issue a Letter of Interpretation in 

instances where it is determined that the plain language of 

SECTION 25-8.1 POWERS AND DUTIES 

Pre-application conferences can be 

scheduled by contacting the Department of 

Community Development at (314) 291-

6550. 

Application forms are available on the 

City’s website (www.marylandheights.com) 

under Community Development. 

Generally, zoning applications are declared 

complete or incomplete within 7 days. 

The City Planner (or his/her staff) prepares 

formal reports to the appointed and elected 

officials.  

As defined by Appendix A, Rules and 

Definitions, the City Planner is: 
 

“The officially designated city employee 

charged with the responsibility for the 

interpretation and administration of the 

Zoning Code, and other land development 

ordinances adopted by the City, including 

the issuance of zoning permits and other 

responsibilities specified in Section 25-8, 

City Planner.”  
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the regulations, when applied to a specific circumstance, 

could lead to more than one (1) reasonable interpretation 

resulting in substantively different outcomes. 

 

2.  A Letter of Interpretation shall: 

 

a.  Be made in writing to the applicant; and 

 

b.  Be effective until: 

 

i. It is overruled by an appeal according to these 

regulations; 

 

ii. It is amended, altered, or repealed by a text 

amendment to the section of the regulations that the 

interpretation addressed; or 

 

iii. It is withdrawn for good cause. 

 

3.  In making a Letter of Interpretation, the City Planner shall 

use the following criteria: 

 

a.  Sound professional planning practice standards and 

principles; 

 

b.  The Comprehensive Plan and any other official plans or 

programs developed under the guidance of the 

Comprehensive Plan; 

 

c.  The purposes and intent of these regulations with 

priority given to any specific intent statements 

associated with the section or provision in which the 

interpretation issue arose;  

 

d. Findings from previous staff reports; and 

 

e.  Any resources, guides, or industry standards cited in the 

Zoning Code. 

 

Final decisions of the City Planner may be appealed: 

 

A. To the Board of Adjustment, as set forth in Section 25-9, 

Variances; or  

 

B. Under a specific alternative appeal procedure, where such 

procedure is provided by a Conditional Use Permit ordinance, 

Planned District ordinance, or a specific provision of the Zoning 

Code.  

SECTION 25-8.2 APPEAL OF CITY PLANNER DECISION 

The City Planner is charged with 

interpreting and administering the Zoning 

Code. 

Letters of Interpretation can be requested 

to formally determine if a particular use is 

permitted or conditional on a property/

within a zoning district.  

 

Several of the City Planner’s comments in 

the sidebar of this version of the Zoning 

Code are derived from Letters of 

Interpretation. 

Often, Conditional Use Permit or Planned 

District ordinances stipulate that the City 

Planner’s finding may be appealed to the 

Planning Commission, rather than the 

Board of Adjustment. 


